	Fidelity Plan Sponsor WebStation® User Access

Tax Exempt Defined Contribution
	Fidelity Use Only

       ID Assigned:  

                   Date:  


The plan sponsor hereby directs that the following user shall have access to Plan Sponsor WebStation (PSW®) and such access is being provided pursuant to the relevant agreement (the “Agreement”) between Fidelity and the Employer (i.e. the Company identified under “Client Name”, below).  If the user is employed or otherwise engaged by a third party, the plan sponsor represents and warrants that plan sponsor has an agreement in place with said third party that is at least as protective of Fidelity and PSW as the terms and conditions set forth herein.  Please note that the Plan Sponsor WebStation Usage Terms below must be accepted by users before access to PSW will be permitted. The terms will be displayed to the new end user in PSW upon first login.  

	


Cantor’s Name:_______________________________________

The User Information below is to be completed by the person responsible for making the online contributions through Plan Sponsor Webstation, such as the bookkeeper.
	User Information                                                          All fields are required


	First Name                            Last Name

 
	
	Congregation Name


	Phone


	
	Work E-mail Address




	If changing or adding to an existing PSW  ID, provide the ID here:
	


If requesting a PSW User ID, the following information is required:
	User & Company Information                                  


	Date of Birth - mm/dd

	
	Work Mailing Address



	Date of Hire - mm/dd/yyyy

	
	City


	Mother’s maiden name - last name only (for password purposes)

	
	State & ZIP




	Divisional Security - Complete this section if access is to be restricted to specific divisions. Otherwise, the user will have access to all divisions.



	Plan ID
	Congregation Name

	71280, 71281
	

	
	


Press <Tab> to add additional rows
Please note that the Plan Sponsor WebStation Usage Terms below must be accepted by users before access to PSW will be permitted. The terms will be displayed to the new end user in PSW upon first login.  
PLAN SPONSOR WEBSTATION USAGE TERMS

1. Terms of Access and Use:  
Fidelity hereby grants the User (as defined below) a limited, non-transferable license to access PSW in accordance with the terms and conditions described herein.  Except as expressly stated herein, no rights are conveyed to any property, intellectual or tangible, associated with PSW.  PSW is the proprietary property of Fidelity. The User agrees to use PSW only in accordance with the terms described herein, and only in the course of administration of, or the provision of services to, Employer’s benefit plans and/or HR/Payroll program.  The User agrees not to republish, rebroadcast, copy, distribute, reverse engineer, alter, reproduce, or commercially exploit PSW or any portion thereof, or the data, information or services provided to User pursuant to this Agreement, except as authorized by this Agreement. The data which is accessible via PSW and the information regarding actions taken via PSW are confidential, and should be used only for the purposes for which the User has been granted authority to access PSW.  User understands that his or her rights to PSW shall terminate upon termination of the Agreement or earlier, in accordance with the terms of such Agreement or as set forth herein.  The "User" includes both the individual user and his or her employer.

2. Authorization of Directions:  
User agrees that Fidelity shall not be under a duty to inquire as to the authority or propriety of any directions given to Fidelity by the User, and Fidelity shall be entitled to act upon the direction of any person authorized under the terms of this agreement.  Fidelity shall not be liable for any loss, cost, expense, or other liability that might arise out of any such direction. Employer is responsible for notifying Fidelity when the User’s relationship to the employer is terminated or if role changes require modifications to, or termination of, access to PSW.  In addition, Fidelity reserves the right to terminate any individual User’s access if it reasonably determines that such User has violated these terms and conditions set forth herein or the Agreement.

3. Security of System:  The User shall be responsible for the confidentiality and use of any passwords, identifiers and other security data, methods and devices issued to or obtained by the User in connection with the use of PSW.  The Employer and the User shall be solely responsible for the use or misuse of all data, information and services obtained from, and all instructions transmitted through, PSW.  The User shall comply with the security procedures established by Fidelity for PSW, including the use of passwords, identifiers and/or encryption methods.  The User agrees to promptly notify Fidelity of any unauthorized use of the system of which the User becomes aware or if the User desires to eliminate the User’s ability to use or access PSW, and Fidelity shall assume no liability for such User’s failure to do so.  User also agrees to promptly notify Fidelity of any known discrepancies in plan or program data as displayed through PSW.

4.  Liability of the Parties:  To the extent that PSW utilizes Internet services to transport data or communications, Fidelity will take reasonable security precautions, but Fidelity disclaims any liability for losses or other damages to the User resulting from interception, alteration or loss of any such data or communications. Fidelity shall not be responsible for, and makes no warranties regarding, the access, speed or availability of Internet or network services.  Further, Fidelity shall have no responsibility or liability for any errors, fraud committed by User or any other action by User that is not in compliance with the terms of this agreement.

User expressly acknowledges and agrees that the use, transmission, and storage of any information including, without limitation, plan or participant account information, including activity and balances available through PSW, is at your sole risk and responsibility. NEITHER FIDELITY NOR ANY THIRD PARTY MAKES ANY REPRESENTATION OR WARRANTY, EITHER EXPRESS OR IMPLIED, INCLUDING WITHOUT LIMITATION ANY IMPLIED WARRANTY OF MERCHANTIBILITY OR FITNESS FOR A PARTICULAR PURPOSE WITH RESPECT TO PSW OR ANY INFORMATION, PROGRAMS OR PRODUCTS OBTAINED FROM, THROUGH, OR IN CONNECTION WITH PSW. IN NO EVENT WILL, FIDELITY, OR ANY THIRD PARTY BE LIABLE FOR ANY INDIRECT, INCIDENTAL, OR CONSEQUENTIAL DAMAGES RESULTING FROM ANY DEFECT IN OR USE OF PSW. 

5. Upon notice to User, Fidelity may discontinue User’s access to PSW in whole or in part, at any time, and Fidelity may modify or change the terms and conditions of access, in whole or in part, at any time and from time to time. In the event of any disruption in or discontinuance of the availability of PSW, User should contact Fidelity for instructions on back-up services. 

6. Telephone calls and other communications to Fidelity related to the use of PSW may be recorded, and User hereby consents to the recording. User agrees that Fidelity may monitor, store and retrieve any communication transmitted through PSW. 

7. User’s use of PSW may involve the transmission, receipt and handling of personal information about plan participants, including but not limited to, employment records, transaction history, account balances, and holdings. User consents to the transmission of such information by electronic means through the Internet and represents that User has done all things legally necessary to obtain any necessary consent to the transmission of such information through the Internet. User further represents that such consent shall be effective at all times that the User uses PSW. 

8. User is responsible for ensuring that User’s use of PSW complies with any applicable laws, including but not limited to any applicable data privacy laws. 

9. This agreement together with the relevant agreement between Fidelity and the Employer represents the entire agreement among the User, Fidelity and the Employer regarding the User’s access to PSW.  This agreement shall be construed in accordance with, and any disputes that may arise hereunder shall be governed by, the laws of the Commonwealth of Massachusetts, without reference to its conflict of laws principles.
Authorization & Signatures

If using Team workspace, provide the client with the Client’s guide for using Team Workspace to request PSW access. This hyperlink is accessible to clients. [Ctrl+Click]
	Client Authorized Signer - PSW User Access must be approved by an individual or individuals who are authorized to provide direction to Fidelity under the applicable schedule(s) of the trust or recordkeeping agreement; or by a designee of such individual(s) who has been authorized to provide direction to Fidelity with respect to WebStation access.  

	Print Name

              

	Signature – ink signature not required if using Team Workspace to approve and submit this form to Fidelity

              

	Date

              

	Phone

              


	Fidelity Authorization - Client/Implementation/Service Manager 

If the client has provided an ink signature, an electronic copy may be submitted via Team Workspace.  Refer to instructional checklists in the PSW Channel Guide.



	Print Name

              

	Signature – ink signature not required if using Team Workspace to approve and submit this form to Data Security

              

	Date

              

	Phone

              


If Team Workspace cannot be used, send completed forms with signatures to FESCo Information Security Services (FISS), M3L.
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